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Clerical User Registration Form Application

Thank you for inquiring about participating in MetroList Services, Inc. (MLS). Outlined

on this cover sheet are our Clerical User Registration Form procedures.

The following items MUST BE RECEIVED in order to process your application request:

Clerical User Registration Form: Must be fully completed and signed by your

office Broker/Participant or authorized signer in order to be processed. Form

must also state who will be accepting responsibility for your ongoing quarterly

billing.

o Note: If you are employed by a Subscriber (Real Estate Agent), they will

also need to sign the Registration Form. Broker/Participant or authorized

signer’s signature must still be obtained.

Background Check Acknowledgement and Authorization Form & Form SSA-89

(Authorization for the SSA to Release SSN Verification): Must be fully completed

and signed in blue or black ink.

Picture ID: A copy of your picture ID (driver’s license, passport, etc.).

Payment: Includes Application Start-Up, Background Check and initial quarter

fees. Payment must be collected in order to complete the registration process.

o Note: After initial payment, your quarterly fees will appear on your

employing Participants/Subscribers MetroList invoices.

IMPORTANT NOTE: Applicants must either appear in person at any MetroList

Administrative Center, submit a notarized application or provide evidence of the

Applicant’s identity that is satisfactory to MetroList.

You may email, fax, hand-carry or mail your application package to the Administrative

Center of your choice.

Please plan accordingly as access to MetroList’s systems will not be granted

until the background check has been completed and approved by MetroList.









SSAFORM 89 INSTRUCTIONS

SSA CONSENT BASED SOCIAL SECURITY NUMBER VERIFICATION (CBSV)

Last Revised: 01.08.2021

Each applicant must complete and sign the SSA Form 89. The information below outlines some

important information regarding the completion of the form.

• The SSA Form 89must be hand signed (pen and ink) by the applicant. No digital or

electronic signatureswillbeaccepted.

• The form must be protected and non-editable.

• The form must be completed entirely by the applicant and no fields can be pre-populated with the

exception of the Reason for Authorizing Consent, the Company Name (Employer) and the

CompanyAgent (ClearStar).

• The SSA Form 89must be sent in its entirety; none of the form can be missing including the full

header and footer sections that include the number and date of the form.

• The form must be the version implemented in December 2020.

• If there is any change,edit, addition,strike through,etc. made to the form SSA 89, the applicant

must hand initial all changes.

• If the form is missing or rejected for any reason,we will not proceed with the verification and the

requester will be notified through our case management system.

Yellow highlight must be filled out by applicant - handwritten








